
1. First go to “Control Panel” then select “Mail” option
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2. Click Show Profiles
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3. [bookmark: _GoBack]Please select “Office 365” profile and click OK. Start your Outlook to experience new email service.
[image: ]
image1.png
[0 All Control Panel ltems

= © 4 3> ControlPanel > All Control Panel tems.

Adjust your computer's settings

Administative Tools

K Color Management

& Device Mansger

@ File History

F nfred

@ Mouse

@ Power Optons

5 Remoteapp and Deskiop Comnections

8 storage Spaces

Troubleshooting
[ Work Folders

3 AutoPlay

B Credential Manager

B Devices and Printers

Flash Payer (32-bi)
Intermet Optons

5 Network and Sharing Center
@ Programs and Features

¥ Security and Maintenance
@ sync Center

8, User Accounts

W Backup and Restore (Windows )
2 Date and Time

© s of Access Center

B Fonts

5 Keyboard

B wibia mofE

@ Recovery

 Sound

System

P Windows Defender Firewall

- o

v[® | search Control

Viewby: Smallicons

B Sitocker Dive ncyptioy
8 Defautt Programs

59 Fie xporer Optons

£ Indesing Options

x

»

@ Mail (Microsoft Outlook 2016) (32-bit)

'S Phone ana Modem
& Region
§ Speech Recognition

Taskbar and Navigation

a Windows To Go





image2.png
B Msil Setup - Outlook? Ly x
Emall Accounts

3 Setup email accounts and directories.

Data Files

& G
U SRR ot i

Profiles

Setup multiple profiles of email accounts and.

data files. pical, you only need one. ST

Close





image3.png
B wail
— N

Outlaok
Outlook2

Add, Remove | [properties | | Copy.

When starting Microsoft Outiook, use this profile:
O Prompt for a profile to be used

® Ahways use this profile





